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56: 850 /QD-UBND C\ng Lqc, ngdy 08 thdng 12 ndm 2021

QUYET DINH
quy trinh nQi bQ gi6i quy6t thfi tgc hirnh chfnhVG viQc ph6 duyQt

thuQc ph4m vi, chrfrc ning quin lf cria UBND x5 CQng L4c

)

QWrr E!NH:

Di6u 1. Phe duyQt kdm theo Quy6t dfnh ndy le 03 Quy trinh noi b0 gini

quy6t thu tpc henh chinh thuQc pham vi, chirc ndng quan ly cria UBND xd CQng

Lpc, cp th6 nhu sau:

Danh rnpc 03 thri tpc henh chinh vd quy trinh nQi b0 gi6i quytit thri tpc

henh chinh thuQc thAm quyAn gi6i quytit cria UBND x6. Chi ti6t, c6 Php tpc I

dinh kdm.

Di6u Z. Giaoc6ng chric Vdn h6a - Xe hQi chu tri, phtii hqrp v6i cdng chric

Tii chfnh - K6 toiin c6n cir quy trinh noi b0 tai Di6u 1 Quyi5t dlnh ndy x6y dpg

quy trinh rliQn ttr gini quyili ifri, tuc hanh chinh tai ph6n 11Co1 COng Dich vp

cdng, HQ th6ng th6ng tin mQt ctia diQn tir cria x6'
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cHU TICH ov sA.N NHAN DAN XA CaNG LAC

Cdn c* Luqt Tii chthc chlnh quyin dia phuong ngdy 19 thdng 6 ndm 2015;

LuQt srla d6i, b6 sung m1t sd diiu cila LuQt Tii ch*c Chinh phil vd Luqt T6 chuc

ch{nh quyin dla phuong ngdy 22 thdng 1l ndm 2019; '

Cdn cdr NShl dinh s6 61/2018/ND-CP ngdy 23 thdng 4 ndm 2018 cfia

Chinh pht) vi tnt^rc nien co chd mQt ctha, m\t ctha hAn th6ng trong gidi quy& thfi

twc hdnh ch{nh;

Cdn c* Th6ng tw sd 01/2018/TT-YPCP ngdy 23 thdng 11 ndm 2018 cila

B0 tru6ng, Chit nhiQm Ydn phdng ch{nh phr) hfing ddn thi hdnh mQt sii quy

dinh ctru NSht clinh sO 61/2018/ND-CP ngdy 23 thdng 4 ndm 2018 cfia Chlnh

p,hti vi thrc hi€n co chii mQt c*a, mQt ctha hAn thdng trong gidi quy€t thil tQtc

hdnh chinh;

Cdn ctb Quy1t dinh sd fi72/ 7D-UBNDngay 18 thdng 1l ndm 2021 cila

TBND tinh Hdi'Duong vi vi€c pha duyQt quy trinh n,i b0 gidi quyat thfi tuc

hdnh chinh thuQc phqm vi, ch{rc ndng qudn ly cila UBND xd CQng Lqc;

Theo di nghi ctia c6ng chrlc Tdi chinh - Ke tudn xd'



b* 2

Didu 3. c6ng chirc vdn phong - Th6ng k6 uBND xE, c6ng chric Tdi
chinh - K6 toin, C6ng chric Vdn h6a - Xe h6i chiu tr6chnhi0m thi henh euy6t
dinh ndy./.

Noi nhQn:
- Nhu tli6u 3;
- Luu: VT.
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euy rRiNH NeI Be.rAlttf$i'rHu ruc HANH *riNn
THUQC PHAM VI, CHT/C NANC QUAN I,f CUA iIY gAN NHAN OAN XA
(Kdm theo Quyilt dinh s6: sso tgo-11p1gp ngdy 08 thdng 12 ndm 2021 ct)a

chil tich UBND xd)

Phln I
DANH MUC THU TUC nANn CHINH

DANH yU. QUY rnixn NQr ng cAr xA

/
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STT rTN THU TUC HANH CHINH

1 Quytit dfnh di6u chuy6n tdi sin cdng
,)

Quytit dinh thanh 1), tei sin c6ng

3 Quytit dlnh ti6u huf tdi s6n c6ng
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Phin II
NeI D1NG QUY rniNn NQI BQ GIAI QUYET TTHC cAp xA
r tnri tgc: Quy6t Oir,n- tlidu chuy6n thi sin c6ng

1..1. Thdi nai giai quy6t' 30 ngny ldm viqc kC tu ngay nhan ffi hO so theo

quy dinh cua ph6p luQt.

1.2. Scr f,d Quy trinh gif,i quY6t

V
t?

ffi
3t

13. Di6n giii scr tI6

a) Ti6p nhfn hd scr

- co quan, t6 chric, don vi lop ho ,so 
tryc tiisp hoflc gui qua ducmg buu

ili€n t6i B0 phfln tii5p nhQn vdtrhk6t qui cdp x5'

- C6ns chric iai .frinfr - Ki3 to6n thyc hipn kiOm tra thdnh phAn hO so, s5

tusns ht;;:Nd aAv aJ the.o qqy dinh thi ticp nrrQl gii e:6.{ he.nlmdrrisg cfo

.o'qJun, t6 chric, <lcyn vi. Neu ho so chua ddy dri thi lgp phi6u hu6ng dAn hoin

thi6 hd so cho co quan, t6 chric, dcrn v!.

b) ThAm tlinh vir gifli qoY6t hd so

, Trong thdi hqn 26 ngiry llrm viQc, c6ng chric Tii chfnh - Kti toSn phii

thAm dirhit; .ri, .o quan, iO .ttt t, dcrn vf : N5u hO so dugc chdp thuOn thi b5o

C6c burirc
thqc hiQn

NQi dung c6ng viQc
Trich nhiQm

thgc hiQn
Thli gian
thr;c hiQn

B1 +
BQ phfln titip

nhQn vd tr6 k6t
"iqua cap xa

%ngiry

COng chfc Tdi
chinh - K6

to6n

26 ngiry82 ThAm dinh, gini quyiSt hO so

B3 Ph0 duy-Ot k6t qui
giii quyl5t hti so

LSnh
UBND

dao
A-

cap xa
3 ngdy

Chuy6n ki5t qui d6n b0 Phfln mQt cria
Cdng chrlc Tdi

chinh - KC

to6n

%ngiry

B5
BQ phQn tiiSp

nh6n vi tr6 k6t
qui cdp xd

Kh6ng tfnh
thdi gian

Hudng d6n, titip nhfln hO so

cta co quan, tO chr?c, don vi

B4

+
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c6o Ldnh dpo UBND xd quyi5t dinh diAu chuy6n tdi s6n c6ng; niSu h6 so kh6ng

dugc ch6p thuAn thi b6o c6o Ldnh clpo UBND xd th6ng b6o bdng vin bin d6n co

QUffi, tO chric, clon vi vd n6u 16 ly do.

- Trong thdi h4n 03 ngdy lirm viQc, Lenh dpo UBND xd phii xem x6t ph6

duyQt ktit qua thAm di.{r cria cOng chric Tdi chfnh - f6 toan: N6u ch6p thupn thi
ky duyQt quyiSt dinh di0g chuy6n tdi sin c6ng ho{c ky- vin bin th6ng b6o grii ccr

qrun,i6 rhirr, clon vi; ni5u kh6ng ch6p thufn thi chuy6n lai BQ phfln chuy6n m6n

vd n6u rd ly do.

c) Tri k6t qufl

COng chric Tdi chinh - f5 toan tri kiSt qui c6p xdxdc nhan kiit qui cho ccv

euffi, t6 chirc, don vi theo quy dinh.
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2.Thfi tgc: euy6t ainn thanh Iy tni sin c6ng

2.1. Thoi h4n giii quy6t: 30 ngdy ldm vi6c tC tir ngdy nhfn dt h6 so theo
quy clinh cria ph6p lu6t.

2.2. So tld Quy trinh giii quy6t

2.3. Di6n giii scr tld
a) Ti6p nhgn hd scr

- co euffi, Ip .!*, dcm v! lOp ho Io tryc tii5p hopc grii qua dulng buu
diQn t6i BQ phfn ti6p nhpn vd tr6 k{it qu6 cdp xd,.

- 96rg ohric Tdi chfnh - K6 torln thuc hiQn kitim tra thdnh phAn hii so, s5
lusns hd r.o. Ntiu dAy dri the.o eyy ilinh thi ti6p 

"na*erri itiiiirj^u#* ;;
co quan, td chirc, don vi. N6u h6 so chua aAy ari irri Tap prrier-ir"6rr; ;a;;;;
thiQn h6 so cho co quan, td chfic, dcrn vi.

b) Th6m ilinh vh giii quy6t hd scr

.. A _.-.Tgrg thoi han 26 ngity ldm viQc, c6ng chgc Tii chinh'- K6 to6n ph6i
them dinh ho so cta co quan, to chirc, dcrn vi: \5u h6 so duoc ch6p thu6n thi b6o
c5o Ldnh dpo UBND xd quy6t dinh di6u chuy6n tdi san c6ng; 

"6" 
fro so khOng

XP
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:

Cr[c bufc
thgc hiQn NQi dung c6ng viQc Trich nhiQm

thgc hiQn
Thcri gian
thrlc hiQn

B1 Huong d6n, ti6p nhfln h6 so
cta co guan, tO chfc, don vi

BQ phfln titip
nhfln vd tri ktit

quh cdp xd

ThAm dinh, gi6i quy6t hO so C6ng chr?c Tdi
chinh - Kti to6n

Ph€ duyQt k6t qui
gi6i quy6t h6 so

Ldnh d4o
UBND cdp xd

C.huy6n ktit qui ittin bQ phfln mQt cfta Cdng chric Tii
chfnh - Ki5 to6n

T16 kit qu6 cho co quan,
td chric, dcrn vi

BQ phfln titip
nhfln vd tri ktit

qui c6rp xd

%ngiry

B2 26 ngiry

B3 3 ngdy

B4 %ngiry

B5 Kh6ng tfnh
thdi gian
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*i: :l6t 1"T thi b6o cdo Ldnhdpo uBND x6 th6ng b6o bing vin b6n d5n coeuffi, td chric, don vi vd n6u 16 ly do.
-, Trong thoi hpn 03 ngdy ldm vi6c, Lenh d?o_!FND xd ph6i xem x6t ph6duyQt k6t qui tr13.uig, cria cong .rr.i.'rai.ii"r, - rti toan: N5, .iap thufn thi

!r auyrct 
.qyv6r. 

dinh. thanh 1i taiil ..org rr"* r.y v6n b6n th6ng b6o gtri coquan, t6 chiic, dcrn vi; n6u kh6n g chep thuf,n thi chuycn lpi 86 phan chuy6n m6nvd n6u 16 ly do.

c) Tri k6t qu6

9Tq chlic Tdi chinh - t<6 torln tri ktit qutt cdpxa x6c nh6n krit qu6 cho coquan, t6 chric, dcm vf theo quy dinh.
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3.Thfr tgc: Quy6t Oirtr ti6u hriy thi sin c6ng

3.1. Thoi h4n giii qry6t' 30 ngdy ldm vi6c t<C ttr ngey nhQn dir hO so theo
quy ctinh cria ph5p luQt.

3.2. Scr dd Quy trinh gini quy6t

3.3. Di6n giii so tlti
a) Ti6p nhfn hd scr

- Co quan, t6 chric, dcrn vi nQp h6 so tr.uc ti6p hoflc giri qua duong buu
diQn t6i BQ phpn ti6p nhpn vi tri k6t qu6 cfip xd.

- 96rg chric Tdi chfnh - K6 to6n thgc lriQn kiCm tra thdnh phen hd so, s5

luqnrB frO r.".N6u dAy ctri the.o qqy dinh thi ti6p nhfln ghi gi6y,h9n/md hd so cho
co quan, tO chrlc, clcm v!. NOu h6 so chua ddy dt thi lfp phi6u hu6ng ddn hodn
thiQn h6 so cho co quan, t6 chric, don vi.

b) Th6ft ilinh vir gi6i quy6t hd so

Tigng thoi h4n 26 ngity lim vi6c, c6ng chyc Tii chfnh.- K6 toSn phii
them dinh h6 so cta co quan,.t6 chric, dcrn vf: NCu h6 so dug.c 

"\dp 
thu4n thi b6o

cilo Ldnh clao UBND x5 quytit dinh ti6u hriy tdi s6n c6ng; ntiu h6 so kh6ng dugc

ti5
,lB
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C6c bufc
thgc hiQn

NQi dung c6ng viQc
Trdch nhiQm

thgc hiQn
Thdi gian
thgc hiQn

B1
BQ phfln tii5p

' nh0n vd tri kiSt

qua cap xa

%ngiry

B2

V

, C6ng chrlc Tdi
chfnh - KC to6n

26 ngiry

B3 PhC duyQt k6t qu6
gi6i quy6t hO so

LAnh
UBND

dao
cap xa

3 ngdy

B4

+

, Cdng chric Tdi
chinh - KC to6n

%ngiry

B5
BQ phan titip

> nhfln vd tri k6t,^qua cap xa

Kh6ng tinh
thli gian

Hucrng d6n,
ctra co quan,

ti6p nh{n hd so
td chr?c, dcrn vi

Thdm dinh, gi6i quyiSt h6 so

Chuy6n k6t qu6 dtin b0 phfln mQt cta

Tri ktit qui cho co quan,
tO chrlc, don vi
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cf6p thuAn thi b6o c6o Ldnh dpo UBND xd th6ng b6o b5ng v6n b6n d6n co guffi,
td chric, dcm vi vd n6u rd ly do.

- Trong thoi hpn 03 ngdy lim viQc, Lenh c14o UBND xd phii xem x6t ph6
duyQt k{it qui thAm di{r cria c6ng chric Tdi chinh - K6 to6n: N6u ch6p thufln thi
lcf duyQt quy6t dinh di6u.chuy6n tdi sin c6ng ho[c kV y6n b6n th6ng b6o grii co
quan, t6 chric, clcrn v!; n6u kh6ng ch6p thupn thi chuy6n 14i cho c6ng chric Tdi
chinh - KC to6n vi n6u 16 lf do.

c) Trf,.k6t quf,

96re chric Tdi chinh - f6 toan tri ktit qui c6p xd,xdc nhen ki5t qu6 cho ccr
guffi, td chrlc, dcrn vi theo quy dinh.
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